
Be
Respectful

Be
Responsible

Be Safe

Adult Role

• Say please, thank you, and 
excuse me

• Ask others about their day 
and share about our day 
with others

• No cell phones, tablets, or 
computers at the table

• Keep work area clean

• Only ask for help after 
attempting to complete 
assignments independently

• Mute yourself during Zoom 
meetings unless the 
teacher gives permission 
to speak

Meal Time Work Time Play Time Bed Time

• Keep voice volume low
• Play with toys as intended

• Include everyone 
• Share toys with siblings 

and friends

• Keep voice volume low in 
the home and medium 
outside

• Put dirty clothes in basket

• Say something you are 
grateful for

• Use quiet voices

• Help set the table or 
prepare meals

• Try new foods
• Take your plate from table 

when done eating

• Work in a location that 
promotes focus

• Check Google Classroom 
and emails from teachers 
during the day

• Keep a schedule of assign-
ments/due dates

• Turn in work completed 
and on-time

• Show up on time for any 
type of meetings

• Follow rules during games
• Congratulate the winners 

of games
• Only play with one toy at 

a time
• When asked to stop 

playing, stop the first time

• Clean up/put toys back 
where they’re stored

• Put on PJ's
• Brush your teeth
• Use the bathroom
• Read for fun before bed

• Wash your hands
• Keep chair on 4 legs

• Report unsafe or bullying 
sites and comments to an 
adult

• Keep personal credentials 
and information private 
(username & passwords)

• Keep small toys/pieces on 
the table

• Use toys and games as 
intended

• Ask permission before 
going to a new location

• Wear protective eye wear 
when necessary

• Clean up toys before you 
go to bed

• Lights out at 9:00 PM

• Announce meal time in 
advance

• Monitor work and provide 
assistance when needed

• Monitor playtime
• Provide a 5-minute 

warning before it’s time to 
stop playing

• Assign chore roles

• Remind kids to go to 
bathroom and make sure 
lights are out at 9:00 PM
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Expectations

Secondary Matrix
Hallways Restrooms Extracurricular Bus/Parking Lot Remote

• Respect other’s 
personal space

• Use appropriate 
language

• Move along
• Keep your hands to 

yourself

• Use proper hygiene
• Maintain clean walls 

and stalls
• Wash your hands

• Listen to whomever is 
talking

• Show good 
sportsmanship

• Be respectful to all 
participants, visitors, 
and spectators

• Respect other’s 
property

• Park in appropriate 
areas

• Follow directions
• Use appropriate 

language

• Think before you 
speak or type

• Share the space and 
give others a chance  
to speak

• Address teacher with 
professional name

• Use quiet, indoor 
voices

• Keep personal 
possessions with you 
at all times

• Return to class 
promptly

• Report problems and 
vandalism

• Take care of yourself
• Turn off electronic 

devices during 
presentations

• Leave your area clean

• Yield to right of way
• Be alert

• Prepare technology 
(volume, mic, webcam)

• Be on-time
• Mute yourself
• Make sure others can 

see you
• Wear headphones 

with a microphone
• Observe and participate 

in discussion

• Keep hallways clean

• Walk on the right side

• Let others pass

• Wear your ID

• Deposit all paper 
products appropriately

• Keep areas clean

• Cell phone free zone

• Stay seated so 
everyone can see

• Be careful of 
equipment and watch 
where you walk

• Wear your ID

• Report any incidents

• Use safe speeds
• Obey laws regarding 

driver safety, includ-
ing cell phone use

• Consider your 
surroundings (remove 
distractions and 
inappropriate items)

• Report unsafe or 
bullying comments to 
the teacher

• Keep personal 
information private 
(login / passwords)

• Avoid and report 
inappropriate sites 
and unsafe use
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Classroom Matrix
SETTING

• Be at a level 1

• Use kind language

• Sit at your assigned seat

• Push chairs in

• Raise your hand and 
ask permission to use 
the restroom before 
leaving the classroom

• Leave and return at a 
level 0

• Be at a level 0 when the 
instructor is speaking

• Raise your hand and wait 
to be called on to ask the 
instructor questions

• Stay on task

• Only use websites 
allowed by instructor

• Consume food and drinks 
away from the computers

• Stay on task and only use 
websites allowed by the 
instructor

• Return the computer to the 
cart and plug it in when 
you are done using it

• Ask for help when needed

• Participate
• Be an active listener and 

learner
• Complete work that is 

assigned and turn it in 
on-time

• Always do your best work
• Ask for help when needed

• Leave and return with a 
hall pass assigned by the 
instructor

• Use the restroom and 
return to class within 10 
minutes

• Bring necessary supplies

• Fill out agenda

• Be/Leave on-time

• Clean up your area

• Walk- don’t run
• Enter/exit the doorway in 

a single file line
• Keep hands away from 

other’s and their 
belongings

• Follow the directions

• Walk directly to the 
restroom and straight 
back to class

• Follow the directions

• Use kind language

• Walk with the computers

• Make sure the computer 
is closed when carrying it

• Hold the computer with 
both hands

• Follow the directions

Enter/Exit the
Classroom Restroom Group Instruction Computer

Technology Use


